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1 Abbreviations

GLOSSARY OF IMPORTANT TERMS unless there is something averse in the subject or context,

the terms defined in this section are used in this Manual in the sense hereunder explained:

=4 =8 =8 -8 -8 -8 -8 899

B R . T R R R e I R e |

AAO
AABY
APBS
ASHA
ASNO
ATO
AWH
AWW
BPA
CA
CAPTCHA

Humans Apart

CASP
CBS
CCA
CCT
CDDO
Checker
CGA
CHC
CINB
CLSS
CPMU
CSS
CS
DBT
DDO
DH
DPR
DPMU
DSS
DTO
DRDA
DSC
DSIA
EAT
E-Payment
FY

GOl
GDP
GePG
GIFMIS
HRD
HOD
HOO
HWCWS
ICT
ICDS
IFD

Assistant Accounts Cfcer

Aam Aadmi Bima Yojana

Aadhaar Payments Bridge System
Accredited Social Health Activist
Assistant State Nodal Officer

Assistant Treasury Officer

Association for Welfare of Handicapped
Anganwadi Worker

Bill Processing Accountant

Controller of Accounts

Completely Automated Public Turing test to tell Computers and

Central Assistance to State Plan

Core BankingScheme

Chief Controller of Accounts
Conditional Card Tansfer

Cheque Drawing & Disbursing Officer
Signify Approving Authority

Controller General of Accounts
Community Health Center

Corporate Internet Banking

Credit Linked Capital Subsidy Scheme
The Central ProjectManagement Unit
Centrally Sponsored Schemes

Central Sector

Direct Beneficiary Transfer

Drawing and Disbursing Officer
Dealing Hand

Detailed Project Report

District Project Management Unit
Decision Support System

Directory of Treasury

District Rural Development Authority
Digital Signatory Certificate

Digital Signature Issuing Authority
Expenditure, Advance and Transfer
Electronic Payment

Financial Year

Government of Inda

Gross Domestic Products

Government epayment Gateway
Government Integrated Financial Management Information System
Human Resource Development

Head of Department

Head of Office

Handloom Weavers Comprehensive Wilre Scheme
Information & Communication Technology
Integrated Child Development Services
Integrated Finance Division
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IGA
JSY
Maker
MGNREGA
MHA
MIS
NABARD
NCDDO
NERTPS
NGO
NHM
NPCI
NSAP
OTP
PAHAL
PAO
PAO DH
Pr. A.O
Pr. CCA
PD

PDF
PFMS
PHC
PIN
PPA
RBI

S.O0
SHC
SPCU
STS
STFS
TO

TAO
u.s

uiD
UIDAI
ULB
Vendor
VHSC
WDS
XML

Inter Government Advice
Janani Suraksha Yojana
Denotes data entry operator/Dealing Hand

MahatmaGandhi National Rural Employment Guarantee Act

The Ministry of Home Affairs

Management Information System

National Bank for Agriculture & Rural Development
Non-Cheque Drawings & Disbursing officer
North Eastem Region Textile Promotion Scheme
Non-Governmental Organization

National Health Mission

The National Payments Corporation of India
National Social Assistance Programme

One Time Password

Pratyaksh Hanstantrit Labh

Pay& Accounts Officer

Pay and Accounts Officer Dealing Hand
Principal Accounts Officer

Principal Chief Controller of Accounts
Programme Division (Administrative Division)
Portable Document Fornat

Public Financial Management System
Primary Health Center

Personal Identification Number

Print Payment Advice

Reserve Bank of India

Section Officer

Sub-Health Center

State Project Management Unit

State Sckeme

State Fund Schemes

Treasury Officer

Treasury AccountsOfficer

Under Secretary

Unique Identity Number

Unique Identification Authority of India

Urban Local Bodies

Denotes payee (To whom payment is to be made)
Village Health & Sanitation Committee

Wool Development Scheme

Extensible markup language
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2 Introduction

2.1 Whatis PFMS?

Public Financial Management System (PFMS) is a real time onlinategrated financial
management system as a comprehensivepayment, receipt and accounting system of
Controller General of Account, Government of IndiaPFMS is als@ble to generate the UE O h
provided the implementing agencies recognize / file their financial transactions on it
System is also configured to make&-Payment, including Direct Benefit Transfer (DBT) to alll
kind of recipients like Beneficiaries, parallel or downrthe-line implementing agencies,
executing agencies, controllers, supplier, vendors and personnel.

PFMS can be used fdganction Preparation, Bill Processing,Payment Receipt Management,
Direct Benefit Transfer,Fund Flow Management andFinancial Reporting. Use of PFMS has
been made mandatory for payment, accounting and reporting under Direct Benefit
Transfer, with effect from 1st April 2015.

PFMS plays aital role for making the DBT / Epayments to beneficiaries under various
active programs running across the India. Below ardescribing the major roles actionable
by PFMS:

1. PFMS serve as a common central portal for registeringimplementing agencies and
beneficiaries.

2. PFMS validates the Bank / Post Office Account details as well apdyment procedure.

3. PFMS has an active interface with most of the banks (IncludirRublic Sector Banks,
Private Banks, CeOperative Banks, Gramin Banks), Ind Post NPCland RBI.

4. By performing the validation process, PFMS ensures that money is transferred to a
validated account thereby reducing the risk of misdirected payments.

5. Implementing agency verifies the name provided by the beneficiary with the valated
information supplied by Bank/Post Office.

6. Thereafter the implementing agenciesan make Epayments to beneficiariesvalidated
bank accounts directly from the same PFMS portal where beneficiary details have
already been captured.

7. PFMS provide real-time reporting for update on transferring of funds in to the
beneficiary account.

2.2 What is Direct Benefit Transfer (DBT)?

DBT (Direct Benefit Transfer) is a scheme launched by Government of India 1st January,
2013. Aim of this program isto transfer the benefits and subsidies of various social welfare
schemes directly in the bank account of the beneficiargn time by bringing efficiency,
effectiveness, transparencynd alsoto eliminate the existingintervening layers.

U DBT History

First phase of DBTwas initiated in 43 districts and later on 78 more districts were added in
27 schemes pertaining to scholarships, women, child and labour welfare. DBT was further
expanded across the country onl2-Dec2014. Seven new scholarship schemes and
Mahatma GandhiNational Rural Employment Guarantee Act (MGNREGA) was brought
under DBT in 300 identified districts with higher Aadhaarenrolment.

U DBT intends to achieve

O©PFMS 2020All Rights Resved with PFMS, O/o Controller General of Accounts, Min. of Finance, GOI
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1. Electronic transfer of benefits directly to bank accounts of beneficiary minimising
levels involved in benefit flow.

2. Reduced delay in payments

3. Accurate targeting of the beneficiary

4. Curbing pilferage and duplicatian.

2.3 Why DBT (Direct Benefit Transfer)?

Concepg of DBT programme is to cutout the Middleman & putting more into hands of
beneficiaries directly. The Central and the State governmerttansfer subsidies in India at
few percentage of India's Gross Domég Product (GDP). Currently, these transfers happen
through multiple channels. In the process, the payment gets delayed and its intangible valu
to the beneficiary reduces before it reaches him or her. Schemes introduced in the past
have often struggled to achieve their goals due to dtargeting, leakages and ineffective
service delivery. Thesekinds of delays and other hurdles leave a huge leage gap of few
percentage of GDP every yeaDBT is the high priority and focus area of the Government.

2.4 Advantage of DBT

The main advantages of DBT are mentioned below:

1 $"460 1 AET AAOAT OACA EO DOAOAI OET ¢ Alel AOAOA
£O01T AO AEOAAOI U &EOI i OEA ci O6Aoli ATl 68 4EA AA
receive the money.

1 With the help of theAadhaar number, the identification of the beneficiary can be done

better. The government will be able to identify the beneficiary wi the help of their
Aadhaar details since it is a universal ID.

2.5 DBT Framework

Government provides Subsidies / Funds to be transferred directly into account of the
beneficiaries.

1 Reengineering the existing heavy delivery processes usingnformation &
Conmmunication Technology (CT)

Remove the presence of Middleman.

Electronic transferring in bank accounts directly.

Reduce delay in payments.

Avoid chances of Duplication.

Realtime reporting on process once the funds isredited.

= =4 =8 =4 =

foni]

Fig: DBT Framework
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2.6 Impact of DBT Mission

Direct Benefit Transfer (DBT) schemes have been a huge success where millions of poor,
student, marginalised farmers and old age citizens are getting the benefits directly in their
bank account within the stipulated period without any human intervention. PFMS has
virtually succeeded in plugging the leakage and eliminating ghost beneficiaries. PM Kisan
and MGNREGA are the best exampletbé PFMS success story.

2.7 Different Categories of Government Schemes

The below matrix represents different categories of schemes which can be grouped on the
basis of the type of benefits and the type of beneficiaries and used through PFMS portal:

2.7.1 Cash Transfer to Individual Beneficiary

This category includes schemes or components of schemes wherein cash beseére
transferred by Government to individual beneficiaries. ExamplePAHAL,MGNREGARural
Employment), NSAR(Includes Old Age Pension, Widow Pension & Disability Pensioajc.
This transfer of Cash benefits from Ministry/Department to beneficiaries hapens through
different routes, as given below:

a) From Ministry/DepartmentdE OAAOI U O AAT AEEAEAQOUBO AATET

b) Through state treasury account to beneficiaries.

c) Through any implemerting Agency as appointed by Centre/State Governments to
beneficiaries.

2.7.2 Other Transfers

(Payments from Government to service providers for running its schémes

Apart from these two categories of schemes, there is another category of transfers from the
government to different non-government fundionaries who help in fadlitation of various
government schemedill the last mile. This category includes transfers made to the various
enablers of government schemes like community workers, NGOs, in the form of
honorarium, incentives, etc. for successful implementn of the sshemes.

Example ASHA workers under NHM, Aanganwadi workers under ICDS, teachers in aided
schools, sanitéion staff in ULBs, etc. are not beneficiaries themselves but they are given
wages, training, and incetives for their service to the beneficiaries/ommunity. Therefore,
apart from the schemes classified above, different government departments should focus
on automaing these kinds of transfers to the Aadhaar linked bank/postal accounts of
beneficiaries as well.

2.8 Actual Implementation of DBT

The way DBTis actually implemented is as follows:
1 AgencyAdministrator Role

The Programme Divisioncreate thefirst level agency andapproves it by applying Dlgltal

Signature. The Agency ADMIDOA O AOAAAT OEAI O AOA OAT 6 O1I OE
Mobile Number given at the time of registration of the agency. Thesaser credentials are

provided to the Administrator of the agency who is normally the HOD of the agency
concerned.

O©PFMS 2020All Rights Resved with PFMS, O/o Controller General of Accounts, Min. of Finance, GOI
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The Agency admin has defined the role as follows:

a) Creation of Users (Maker & Cheek)

b) Editing the Users Created

¢) Change Location of Agency

d) Disable User

e) Reset Password

f) Edit User Profile & Agency Profile

g) Registering New ScheméBank Account
h) Manage Other Agencies

i) De-Activating Scheme / Bank Account
i) Account activation EPayments

k) Identify DSCSignatories and carryout Signatory Configuration
[) Assign schemes to users

1 UserMapping

The user mapping consists of Grant, Scheme, Agency Mapping, Vendor MappingTéte.
user mapping is done by Program Division

2.9 DBT Payments

This module describes thaDBT payments can be done in three wayas under:

1. PAO Payments
2. Agency Payments
3. Treasury Payments

3 Scope

The scope of this document is to present step wise guide f@( T x O TDBT Hafmkntd The
DBT Paymentscan be done by a PA®@r Treasury users or byAgencythrough PFMS portal.This
document would describe almve DBT Payment processes along with DBT Payments through
External System.

O©PFMS 2020All Rights Resved with PFMS, O/o Controller General of Accounts, Min. of Finance, GOI
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4 Preparatory steps for DBT

Before making any DBT payment user needs ensure and follow points have been completed at
various levels:

4.1 PFMSHO/ PFMS State Directorates

1. Central Scheme Creatiorand configuration in PEFMS byRoot user at PFMS HQ and State
Schemes by SPCU users at State Directorate.

2.Scheme Hierarchy is defined by the Pr.AO of the concerned Ministry at Centraldke State
SAEATI A6O (EAOAOAEU EO AAZET AA AU 30#5 OOAO 1|

3. ComponentCode formatis created byProject Cell userat PFMS HQ and SPCU users at State
Level.

4. Project Cell useroof PFMS HQo enter the GBE for the Schense

4.2 Ministry / SPMU

. PAQO to carry out DDO wise Allocation of Funds
. Pr.AOto create Scheme Hierarchwat Central Level and SPCU users at State Level.
.PD/ SPCUto Create Scheme Components

. Project Cell Usetto do DBT Configuration of the Schemat Central Level and SPCU users a
State Level

A WDNPF

Create Beneficiary Types and Payment Frequency.
Create purpose/activities for the Beneficiary Type.

Map purposes of payment with Beneficiary Type.

Mapping of purpose of payment with Scheme Component.
Mapping of PFMS Scheme with DBT missicode.

Set Payment Parameters.

Centre share to be paid by: IA/PD/Treasury
Account validation to be performed: Yes/No
Whether Scheme is active: Yes/No

Bank Account rules to be applied: Yes/No
Approve all beneficiaries allowed: Yes/No
Beneficiary Excel Upbad is allowed: Yes/No

= =4 =8 =4 -4 -9

(0]
(0]
(0]
(0]
(0]
(0]

5.Program division / State Scheme Manageto create the Apex/first level Agencies of the
Scheme

6. PD / State Scheme Manager to Map the Apex/ First Level Agencies to the Scheme

7. PD to Map the Scheme for which Sanction is to beeated.

8. PD to Create Sanction and Transfer funds to Apex Agency as per Schpayment Mode. i.e.,
Implementing Agency, Ministry/ Treasury.

4.3 At Agency Level
1.0 CAT AU 11'$-). OOAO OI #OAAOGEIT .1 £ O- AEAOS6 AT A
2. Agency ADMIN to completed Bank@ountto component mapping for the Scheme
3. Agency ADMIN to Activate the Mode of payment for the Scheme PPA/DSC or CINB.
4. In Case Mode of payment is Digital Signatuie.DSC
a. Agency Checker user to procure Class 2 /3 DSC from Authorized vendor.
b. Agency ADMINto carry out Signatory Configuration for the Scheme and mention the
Limits Against each signatory for the scheme
c. Agency Checker to Sign the Sample file before Approving Any Payment using DSC in
PFMS
5.Agency ADMIN to eitherreceive funds from Central Govenment, Other Agency or Add
Opening balance in the Scheme as the case may be.
6. Agency Maker to Download the Beneficiary Creation Template for the Schervanaging
from Upload Beneficiary Page

O©PFMS 2020All Rights Resved with PFMS, O/o Controller General of Accounts, Min. of Finance, GOI
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7.Agency Maker user to Prepare the Beneficiaryr€ation Template for the Scheme.l.e.
updating the Beneficiary Account / Aadhaar No along with the Payment Amount.

8. Standard Beneficiary DatdJpload template is available on beneficiary bulk upload section
for uploading the beneficiary details; users may download this templat from portal and
upload the correct valid details for further processing.

4.4 At Beneficiary Level

1. Beneficiary to Open Account irany Bank/ Post Office.

2. Beneficiary to Enrol for Aadhaar and get the Aadhaar No from UIDAI.

3. Beneficiary to ensure seedng of account number with Aadhaar Numberfor getting the
benefits where Aadhaar Number is mandatory

4.5 At Treasury Level

1. Identification of officials who are going to perform the role of Bill Processindiccountant
(BPA), Assistant Treasury Officer (ATO) and Treasyr Officer (TO) and Directory of
Treasury (DTO) roles in PFMS

2. Sharing Details of Bank Account of Treasury which will be used for disbursing payments to
Beneficiaries with PFMS officials.

3. Finalization of officials who are going to perform the role of Signaties for Digitally Signing
the payment file.

4. Acquiring Digital Signature for TreasuryOfficer (TO) and for Assistant Treasury Officer
(ATO) from NIC or any other Digital Signature Issuing Authority

5. Enrolment of DSC signatory configuration and also sendiple file to bank

O©PFMS 2020All Rights Resved with PFMS, O/o Controller General of Accounts, Min. of Finance, GOI
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5 DBT Payments through Ministry

5.1 User Registration(All SanctionUsers)

Following user types need to be registered and approved in PFMS for mapping (linkage) the
flow of sanction under a specific scheme. In other words, sanctions creatbg PD in PFMS
will be visible to the DDO associated to the PD for creating bills. The bills generated by the
DDO will be transmitted to the associated PAO for making payment.

Pr.AG Principal Accounts Officer [Director of Accounts/Budget of UT]
PAQO Payand Accounts Officer
PAO DH Pay and Accounts Officer Dealing Hand
AAO-Assistant Accounts Officer
PD- Programme Division [the Department implementing a scheme]
0 PD CheckerProgramme Division Checker
0 PD Maker Programme Division Maker
1 DDO Drawing & Disbursement Officer

= = =8 -8 A

Principal Account Office User:

PrAO(Director of Budget/Accounts) user is the top hierarchy user for a Controller. For DBT

Payments, PrAO user is authorized to approve PAO user, approve DSC enrolled by PAO,

DDO user, approve agencies for ar@t under a Controller and enter budget (detailed

demands for Grants).

1O 0&-3 Di OOAT h OO0 GCA User ik PAMS HyrehtdringEh® defails askilled U

by PrAQuser registration form manually. The CCA User then Approves the PrAO uggiirst
level),andOEAT OEA OAATTA 1 AOGAI ' pDbPOT OAI EO AT T A AU

The New User Registration form can be downloaded from PFMS login page. On clicking

0. Ax 50A0 2ACEOOOAOEIT &l Oi 6 EUPAOIETER OEA
downloaded. User then enters the details in hard copy of the form and submits to respective
authorized user.

PAO User:

PAO user, for DBT payments, is authorized to perform following actions:

0 Create AAO type user

0 Approve DDO type user

0 Pass the payment fileeceived from AAO user
o Digitally sign the received payment file

DDO User:
DDO user, for DBT payments, performs following actions:

0 Receive Sanction approved by PD Checker
o Generate Bill for concerned received Sanction

PD User:

For DBT Payments, PD Uses iauthorized to pass the payment file submitted by Agency
Checker.

PD Checker User:

PDChecker user shall perform following actions at PFMS portal for DBT Payments:

0 Register PD Maker user
o0 Approve beneficiary data uploaded by PD Maker
0 Approve sanction crated by PD Maker

O©PFMS 2020All Rights Resved with PFMS, O/o Controller General of Accounts, Min. of Finance, GOI
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5.2 Registration Form Download

The New User Registration form can be downloaded from PFMS login page. On clicking

ONew User Registration Formé EUDPAOI ETEhR OEA 0%$& AEIA 1T &
downloaded. User then enters the details in hrd copy of the form and submits to respective
authorized user.

u’%ﬂn 0/0 Controller General of Accounts, Ministry of Finance

FEEAT

Public Financial Management System - PFMS @
Login

» Forgot Password? Log In

« Register Agency

20202021 v
I + New User Registration Form I

« Register MIS Reports Users

« Get Password By Unique Agency Code Usemame
« Register State Govt. DDO

+ Register DBT Beneficiary Mgmt Checker Password

« Register Treasury Users

23 W ) o

At registration form, enter all the mandatory details (fields with * are mandatory) and New
User registration will only be accepted for email domain xx@gov.in an&kx@nic.in

O©PFMS 2020All Rights Resved with PFMS, O/o Controller General of Accounts, Min. of Finance, GOI
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Office of Controller General of Accounts
Public Financial Management System

HeRa

PFMS Sanction ID User creation Application Form

(IN CAPITAL LETTERS ONLY)

Sl Particulars
No.
1. | Name* First Last
Name Name
2. | Designation*
3. | Department
4. | Type of User*
5. | Controller Code*
6. | PAO Code (if any)
7. | DDO Code (if any)
8. | Gazetted/ Non-Gazetted
9. | Preferred Login ID* 2. 3.
10. | Date of joining in Govt.
Service (DD/MM/YYYY)
11. | Date of Superannuation
(DD/MM/YYYY)
12. | Govt. E-mail ID(Gov/NIC)*
13. | MHA/Office ID Card No.
14. | ID Card Validity
15. | Residential Address
16. | Permanent Address
17. | Office Address
18. | Telephone number(Office)
19. | Mobile number*
20. | Counter Signed by
20(a) | Name
20(b) | Designation
20(c) | e-mail id
20(d) | Phone

Document enclosed:

>

Date:
Place:

Attested copy of MHA/Office ID card.

Signature of Officer/Official

No:

Date:

Certified that the above particulars have been verified from the service records of the official. It is verified
that the mandatory fields in the form have been filled.

Name of Officer(Block letter)

Forwarded by:
(Signature with Official Seal)

Designation

Phone No

Mobile No.

E-mail ID

Figure:5 O A Re@i€ration Form

Instruction for filling the form

O©PFMS 2020All Rights Resved with PFMS, O/o Controller General of Accounts, Min. of Finance, GOI
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10.

11.

12.

13.

14.

15.

16.

Form should be filled in Capital Letters only.

It must be ensured that all mandatory fields marked with asterisk (*) have not been
left blank and are duly filled in

New account request will be accepted from authorized Govt. officials only.

E-mail and mobile number filled in the form should be correct to get the activation
link and OTP sent by PFMS.

New User registration will only be accepted for email domain xx@uy.in and
XXX@nic.in.

Every request for new login id creation will be verified by tweway authentication.

As per existing restriction email and mobile number can be used for creation of
maximum three user ids for new user Id creations keeping in view ahultiple charges
handled by users in field offices.

User should take action on the activation link send by PFMS on email of applicant for
editing/verifying his/her profile before expiring of prescribed time limit.

The approved user ID will be activatedafter 24 hours of its approval.

The initiation of the enabling process of this disabled user ID, if required will be done
by 1st level approving authority & its approval is to be done by 2nd level approving
authority.

Please obtain NIE/PN certificate. FEMS operation will soon be restricted to
NICNET/Intra-CGA VPN/NIS/PN only.

$1 1 6 O useiodirccledentials.

$1 1 6 O userigital Bertificate if any.

User are advised to disable their login credential in PFMS upon their
transfer/retirement etc.

Please check altheir e-mails/SMS being sent from PFMS & report suspicious activity
if any.

For any support etc. PFMS may be contacted at the numbers available at

http://cga .nic.in/Page/ContactUs.aspx link at cga.nic.in

O©PFMS 2020All Rights Resved with PFMS, O/o Controller General of Accounts, Min. of Finance, GOI
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5.3 Ministry UsersApproval

Below mentioned Table shows the ministry Users and their Approvers

User Type Approver

PrAO Created & Approved for @Levell by CCA and Approved Rgot (PFMS
Headquarter)@Level2

PAO Created & Approved @Levell by PrAO and Approvéey CCA@Level2

PAOQO Dealing | Created & Approved @Levell by PAO and Approvesl PrAO@Level2

Hand

AAO Created & Approved @Levell by PAO and Approveg PrAO@Level2

DDO Created & Approved @Levell by PAO argpproved by PrAO@Level2

PD Created & Approved @Levell by DDO and Approveg AAO@Level2

PD Checker | Created & Approved @Levell by DDO and Approveg AAO@Level2

PD Maker Created & Approved @Levell by PD Checker and Approvegl DDO @Level2

5.3.1 PrAO Uer Approval

After filling up the PDF form, the concernedPrAO needs to bereated andapproved by CCA

User and thenapproved at second level byD2 1 T 08 OU D AHeddiquArers ET 0 &- 3
After successful login by root type user in PFMS portal, Root type userE A1 I~ OAT AAO O-
50A006 O1T AAO O50A00 - AOOCAOG 1 AT O EOAI 11 1 AEO

RRRRRR

nnnnnnnnnnnnnnn

Public Financial Management System-PFMS ielcome: nicepama
i . X (formerty CPSMS) iser Type:
di—# 0/o Controller General of Accounts, Ministry of Finance Financial Year: 2015-2016

h sh Report b3
HHHHH

holarship M b3

haratKosh b3

The following table chows the summary of Agency sccording to status and type. To find out what 3 particular status means, take your mouss over the status name. To find
CAM Report the details of Agency in = status, Click on the corresponding tatus.
- | v 7
s S7acs

Ilhz-s Ha. [ | MIS User Registration i
Daily Activi b3
Agency M: b3
nnnnnnnn »3

nctio Ids b3

=l=l=l=

Figure: Root UsetManage Users

On the screen that follows, search for the concerned PrAO user, who needs approval, using

at least

one of the search criteria available T OEA OAOAAT 8 50A0 OEA

view desired results.

&1 O

ATTAAOT AA 00!/ OOGAOh O1TT O OOAO OEAII

view user details and proceed with user approval.

O©PFMS 2020All Rights Resved with PFMS, O/o Controller General of Accounts, Min. of Finance, GOI
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Public Financial Management Sy;rcm PFMS
D/a Controllar General of Accounts, Ministry of Finance

Absur 1= rasy Sriase CHEME MONITORING SYSTER: Al Rishts Fassroed:

Iglgu}é I\/ie;nage User-§earch Results
10O OOAO AAOAEI O PAcCAnh AT EAE 11 EUPAOIETE AOAE
and proceed with user approval procedure.

Public Financial Management System- PFMS

0/0 Controller General of Accounts, Ministry of Finance

2

Bharatkosh Report b User Details

Home
Scholarship Management (9
BharatKosh [
CAM Reports

Masters

Users Master

Daily Activity

Sanctions

L
L
C
Agency Master >
r
L

Eatuser] [Back]

Division User Type Created Date

Login Name First Name

About Us | Gits Map | Privacy Policy | Contact Us | SNITORING BVATEM. All Rights Reserved

F|gure UserDetalls
'O OEA OAOAAT OEAO OAOAAT OEAO A& 111 x0h Al EAE
-4

Bharatiesh Report L

Public Financial Management System-PFMS
0/a Controller General of Accounts, Ministry of Finance

Scholarshin Management [
Bharatkosh [
CAM Raparts

Masters

About Us | Site Map | Privacy Policy | Conkack Us | 53005 CENTRAL PLAN SCHEME MONITORING SYSTEM. All Rights Reserved

F|gure Approve User

5.3.2 PAO User Approval

After filling up the PDF form, the concernedPAO needs to bereated andapproved by PrAO
User and then approved at second level by CCA

Now, concerned reglstered PAO needs to be approved by associated PrAO type usier
OOAAAOOAEODI I CET AU 00!/ OUDA OO0AO EI 0&-3 p'l'
50A006 OIAAO 05 0A00 - AOOAOCSE 1T AT O EOAI 11 1 AEO
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&

Public Financial Management System-PFMS

(formerty CPSMS)

CAM Reports

Masters

Budget

& 0/a Cantroller Ganral of A Ministry of Finance
BharatKosh Report »3
i
BharatKosh »3

Sanction Status No. of Sanctions

Approved [ o

Sanctions

Reports

%3

%3

Users Master I >
Account Code Directory > | Hanage Users I [0}
T am

>

>

>

Agency Master
Sanction Custom Fields

Agency Master Data [

Register/ Track Issus

MIS User Registration am

CRCICICIE

Ministry User Registration ()

View User Detail

The fellowing table shows the summary of Agene, ur mouse over the status name. To find
the details of = status, B

. Click on the co

No. of Agency

[==pras] Logout|
Change Password|

Figure: PrAO UseiManage Users

On the screen that follpvys, searph fqr :[hg qoncgm‘ed’ RAO l‘Js,er,,cwthads gppr‘ovgluu\singat
leasti TA 1T £ OEA OAAOAE AOEOAOEA AOAEI AAIl A
view desired results.

&1 O

AT TAAOT AA 0!/ OOAOh 00!/ OOGAO OEAII

view user details ard proceed with user approval.

toma
Bharatkosh
cam Reports
Mastars
Budgat

Usars Mastar

Public Financial Management System-
0/0 Cantroller General of Accounts, Ministry of Finance ™

BharatKosh Report >

Accaunt Code Diractary

Agancy Mastar

Register/ Track Insue

Manage Users

[ I aneas Suman Nagpal pfms.nishu@gmall.com [ Craated [ 24/02/2018

Login Name  First Name i i Data Source Created Date

sa [ .
sanction Custom Flalds >

Reparts

Agency Mastar Data o

Figure: Manage UsefSearch Results

10O OOAO AAOAEI O PAcCAn AIT EAE 11 EUPAOIE
and proceed with user approval procedure.

&

Home
BharatKesh
CAM Reports.
Masters
Budgat

Users Master

Sanctions

Raports

(tormerty crsms)

Public Financial Management System-PFM | telcome: Shri Shyam m

vpe: PRAO
Financial Year: 2015-2016

0/o Controller General of Aceounts, Ministry of Finance

BharatKosh Report

Account Coda Diractory

Agency Master

Sanction Custom Fields

Agency Master Data

b3 Login ID: snpac
Controller: UT of Dadra and Nagar Haveli
PAO: 070783 - PAO, Directorate of Accounts, UT Administration of Dadra & Nagar Haveli
First Name: Suman

Last Name: Nagpal

: 9582587698

il pfms.nishu@gmail.com

vivlvlwlv|lv|=

[ssprao] Logd

Change Passwe|

Login Name First Name Last Name Phone No Mobile No Division User Type Created Date

Mempeteef Tl name e Suman Nagpal 9582587698 pfms.nishu@gmail-com PAQ PAG 24/02/2016

At the screenthatscreeOEAO £ 111 xOh Al EAE O! b0l OA
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g Public Financial Management Sys(cm-PFll\_/I“S

0/0 Controller General of Accounts, Ministry of Finance

>

[[Roorovel| eissi] [Gater ecision] [Back

Figure: Approve PAO User

5.3.3 DDO User Approval

After filling up the PDF form, the concerneddDO needs to bereated andapproved by PAO
User and then approved at second level by PrAO.

Now, con@rned registered DDO needs to be approved by associated PAO type user.
! FOAO OOAAAOOAOGI 11T GCEI AU 0!/ OUBPA OOAO EI

50A006 O1T AAO O50A00 - AOOGAOS 1 AT O EOGAI 11 1A

Public Financial Management System-PFMS

(formerty CPSMS)

g

[snpao] Logout|
Change Password

0/0 Controller General of Accounts, Ministry of Finance

BharatKosh Report [
Home Suman Nagpal
BharatKosh [
The follewing table shews the su atus and type. To find out what a particular status means, take your mouse over the status name. To
CAM Reports find the details of i ing status.
Mast 5 -
aaaaa [#3 Sanction Status Type No. of Sanctions
Budget b PAORscsived (Ally 7
(Ally o
Users Master | [> [|Manage users | Expenditure (DDO Bill)
T ; Transfer (DDO &ill) 1
ReprocessFailedTransaction [} | Ministry User Registration
(Ally o
Sanctions [ | View User Details (Ally o
(All) B
Transfer Entry F3 Al o
Bank Reconciliation [ W o
Expenditure (DDO Bill) 1
Reports. Closed Expenditure (DDO Bill) 68
i B DSCBsteh d (Ally ]
gency Master Data
Se= all sanctions
Bank [
Register/ Track Issue

Figure: PAO UseManage Wers

On the screen that follows, search for the concerned DDO user, who needs approval, using

0
A

)\& .
o)

AO 1 AAOGO T1TA T /&£ OEA OAAOAE AOEOAOEA AOAEI AAIT A

view desired results.

For concerned DDO user, PAO usershadl EAE 11 EUD
view user details and proceed with user approval.

Ol ETE AOAEI

>

Public Financial Management System-PFMS
Gty CP55)

0/0 Controller General of Accounts, Ministry of Finance

Manage Users

BharatKosh Report [h3

Home
BharatKosh D
Legin Id: | jddo (Please provide at least 4 charactars)

CAM Reports

First Name: Last Name:
Masters

Status: | - Division:

Budgat

User Type: [ _geiect- v

Usars Mastar

Login Name  First Name Last Name Email Designation Status  Division User Type Data Source Created Date

Sanctions ddo Jatin Jadeja pfms. nishu@gmail.com ooo Created ooo 24/02/2016

>
3
3
ReprocessFailedTransaction [>
b
Transfer Entry >

3

Bank Reconciliation

Reports
Agency Master Data L
Bank 3

Register/ Track Issue

Figure: Manage UsefSearch Results
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5.34

10 OOAO AAOAEI O PAGCAh AIEAE 11 EUDPAOIETE AOAE

and proceed with user appoval procedure.

Public Financial Management System[—PF MS‘

0/0 Controller General of Accounts, Ministry of Finance

Home

ook Login Name First Name Last Name Phone No Mobile No Created Date

sdde Jatin Jadesa ose2se7638 pfms.nishu@gmail.com bbo

Figure: DDO User Details

Public Financial Management System—PFMS

Cformerty

[=npas] Loag|
Ghange Passw:

e8| ©

0/0 Controller General of Accounts, Ministry of Finance

BharatKesh Report

Edited By: Jatin Jadeja ( Phone : 9582587630 )

BharatKesh 3

Masters 3

Budget 3

Users Master 3

ReprocessFailedTransaction  [»

Sanctions >3

Transfer Entry >3 =

i Remarl ks:
Reports 2

Bank >

Register/ Track Issue

Figure: Approve DDO User

PD User Approval

After filling up the PDF form, the concernedPD needs to becreated andapproved by DDO
User and then approved at second level by PAO.

Now, registered PD User needs to be approved by associated DDO user. After successful
T CET AU $3%/ OUDPA OOCGAO EI 0&-3 bDiOOAIh $3/
05 0A00 - AOO A side Afith® scieed A 1 1

H Puhll(. Fxnun(.lal Mnnaggmi_ni katgrn PFM‘;
e 0/o Controller General of Accounts, Ministry of Fin

Figure: PrAO UseiManage Users

On the screen that follows, search for the concerned PD user, who needs approval, using at
AAGO T1TA T &£ OEA OAAOAE AOEOAOEA AOAEI AAT A
view dedred results.

&1 0 AT TAAOT AA 0% OOAOh $3$/ OOAO OEAI1T A
view user details and proceed with user approval.
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0
r: 2015-2016

Public Financial Management System-PFMS welceme: Jatin Jadeja [nddo] Logd
2 Yy
DX

Uik, Gfarmars €PSMS) User Type: =
e 0/0 Controller General of Accounts, Ministry of Finance Financial Yes

Home

CAM Reports

Budget D
Login I1d: | fipg (Plesse provide at lasst 4 characters)

Users Master >

First Name: Last Name:
Sanctions 23

Status: [ a1. v Division:

Sanction Printing Templates  [>

User Type: | _seiect- v

Reports

Agency Master Data (23

Last Name Designation Division Data Source Created Date

Register/ Track Issue

Figure: Manage UsersSearch Results

10 OOAO AAOAEI O PAGCAh Al EAE [ Al EDAOI BDERA x A ODR

and proceed with user approval procedure.

Public Financial Management System-PFMS

(ormerty CPSMS)

0/a Controller General of Accounts, Ministry of Finance

Home

CAM Reports

Budget [> Login ID: ttpd

Controller: UT of Dadra and Nagar Haveli
Users Master [

First Nam
Sanctions [> Last Name: Taiyab
> Phone: 9582587412

Sanction Printing Templates  [»

Mobile No:
Reporte Email: pfms.nishu@gmail.com
Agency Master Data i3 PR

Register/ Track Issue

Designation: PD
Status: Created
Created By: ttpd

Created Time: 2/24/201 4:50:38 BM

ttpd Tanvir Taiyab 9382587412 pfms. nishu@gmail.com eD PD 24/02/2018

Figure: PDUser Details

(armerty CPSMS) User Type: DDO
! Finanial Yeari 2015-2016

¢]
@  [Public Financial Management System-PFMS Welome: Jatin Jadeja E Eddo] Loog
& :

0/a Contraller General of Accounts, Ministry of Finance

Home Approve/ Reject User

CAM Reports
Edited By: Tanvir Taiyab ( Phone : 9582587412 )
Budget [ Login Id:  ttpd
Controller: UT of Dadra and Nagar Haveli
Users Master [
First Name: Tanvir
Sanctions [» Last Name: Taiyab

B Phone: 9582587412
Sanction Printing Templates  [>

Email: pfms.nishu@gmail.com

Reports Department:
Bureau:
Agency Master Data [
Division:

Register/ Track Issue Designation: D

Status: Created
Created By: ttpd
Created Time: 2/24/2016 4:50:37 PM

Remarks:

E=
Figurel: Approve PD User

5.3.5 PD Checker UseApproval

After filling up the PDF form, the concernedPD Checkemneeds to becreated andapproved
by DDO User and then approved at second level by PAO.
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Now, concerned registered PD Checker needs to be approved by associated DDO type user.
After successfi 1T CET AU $$/ OUPA OOAO ET 0&-3 Di OOAI
50RA0058 O1 AAO O50A00 - AOOAOG 1 AT O EOAI 11 1 AED

atin Jadaga [fiddo) 1|
Boo r Chanoa Fas
| 2013-2016

i Public Financial Management System-PFMS

-3 0/0 Controller General of Accounts, Ministry of Finance " Financlai ear
o
CAM Report: Jatin Jadeja
...... :
Users Master 0> | Manage Users | e i Ul - RRCES a "" )
Sanctio [ | Ministry User Registration
S ion P w 0 | View Usar Datails
Reports DR eee s
e 8

Register/ Track Issue

Agency Bank Account Validation Status

Figure: DDO UseiManage User

On the screen that follows, search for the concerned PD Checker, who needs appifasging
A0 1 AAGO TTA T &£ OEA OAAOAE AOEOAOEA AOAEI AAT A
view desired results.

&1 O AT TAAOTAA 0o$ #EAAEAOh $$/ OOAO OE
to view user details and proceed withuser approval.

>
p2
ms
p2

Public Financial Management System-PFMS Heke: JatinJadeia ﬁ k] Lo

&.‘3 o ) (focmery CPSMS) User Type: DDO Change Passwy]
- [/a Contraller General of Accounts, Ministry of Finance R iz EL Tl
Home
CAM Reports
Budget [»
Login Id: cp_pdchecker (Please provide at least 4 characters)
Users Master [>
First Name: Last Name:
Sanctions [»
Status: | . v Division:
Sanction Printing Templates [
UserType: | _ceject.. v
Reports
Agency Master Data [>
Login Name  First Name Last Name Designation Status  Division User Type Data Source Created Date
Register/ Track Issue o pdchecker chetan patil pfms.nishu@gmail.com | PD Checker Created PDChecker 24/02/2016
|

Figure: Manage UserSearch Results
10 OOAO AAOAEI O PACAh Al EAE 11 EUDPAOIETE AOAE
and proceed with user approval procedure

Public Financial Management System-PFMS

0/0 Controller General of Accounts, Ministry of Finance

User Details

Login Name First Name Last Name . Designation Division

Figure: PD Checker User Details
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(@]

At the screen that screenthatEl 1 1 1 x Oh Al EAE | DPOI 6A8 O1I ADPDPOI
Public Financial Management Systcm:l):x“T MS

atin Jadeja
ol - b0
&-‘_ /o Controller General of Accounts, Ministry of Finance i T ETESEID
Approve/ Reject User

Home

CAM Reports
Edited By: chetan patil { Phone : 95835874123 )

Budget [ Login Id: cp_pdchecker

UT of Dadra and Nagar Haveli
Users Master [

chetan
Sanctions [ patil

ne: 95825874123
Sanction Printing Templates  [»
mail: pfms.nishuggmail.com
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Figure: Approve PD Checker

5.4 PAO Dealing Hand User Registration

5.4.1 PAO Dealing Hand User Registration

After filling up the PDF form, the concerned®AO Dealing Handheeds to becreated and
approved byPAO User and then approved at second level by PrAO.

PAQODealing Hand user shall perform following actions at PFMS portal for DBT Payments:

o0 Receive DBT Bill generated by DDO
0 Pass the received bill to AAO

To register PAO Dealing Hand user, PAO user shalgih with valid login credentials at

PFMS portal to proceed.

o'/ OOGAO OEAI1T OAI AAO O-ET EOOOU 50A0 2AGCEOOO,.
navigate to PAO Dealing Hand User registration page.

S Public Financial Management S: stem-PFMS
g ¥

g (formerty CPSMS)
é*__, /0 Controller General of Accounts, Ministry of Finance
BharatKosh Report [
Home Suman Nagpal
BharatKosh [
s The following table shows the summary of sanctions sccording to status and type. To find out what a particular ststus means, take your mouss over the ststus name. To
e find the datalls of sanctions in 2 status/ type, click on the corraspanding status.
e ¢ Sanction Status No. of Sanctions
i > PAOReceived (Al o
(Al o
Users Master [> | Manage users Expenditure (DDO Bill} 2
jas
i Transfer (DDO &ill) 1
I, [>| Ministry User Regi: i
(Al o
Sanctions [ | View User Datails (Al o
All) o
Transfer Ent
et it b XML Generated (Al o
Bank Reconciliation (¥ (ally o
Expenditure (DDO Bill) 12
Reports Closed Exp ure (DDO Bill) 3
psc (Al o
Agency Master Data [
Se= all sanctions
Bank >
Register/ Track Issue

Figure: PAO User Login

At registration page, sele® 04 UDPA | £ 50A058 AO

AAOAEI O AT A Al EAE O30AI EO

O0$ AAT E
AO OEA AiT O

Qu
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Public Financial Management System- PFMS

0/o Controller General of Accounts, Ministry of Finance

Instructions

Type of User:

CAM Report Dealing Hana(oH) -
it b Controllers | 050 - UT of Dadra and Nagar Havel
Ao
Budget (v
Usars Mast [ "~ [Ranit
Nai
ces: led tion [+
A0 DH
(3
pima.nishugbamai com
Transfer Entry 5
asazs87632
Bank Recanciliation (
Reparts
agancy mastar Data I
Bank I
Ragistar/ Track 1zsua

Lcrbdas

Word Verification: | 27pdn
ter the letters a3 they are shown in the image above (Letters are not case-sensitive).
supmit|| [Cancer

For any problem Tn Reglstration, Please Contact Us.

About Us | Site Map | Priv

acy Policy | Contact Us | 3005 CENTRAL PLAN SCHEME MONITORING SYSTEM. All Rights Resarved.

Figure: PAO DFRegistration Page

Successnessage is displayed on the screen, once the concerned HA® user is registered

successfully.
Wy Public Financial Management System PFMS
‘ -] 0/0 Cantraller General of Accounts, Ministry of Finance ™™™ AU 0152010

Bharatkosh

CAM Reports

...........

Register/ Track Issue

Word Verification:

= Eite tiap | Eri

Flgure PAO DH User Reglstered Successfully

5.5 AAO User Registration

5.5.1 AAODealing Hand User Registration

After filling up the PDF form, the concerneddAO Dealing Handheeds to becreated and
approved byPAO User and theapproved at second level by PrAO.

For DBT Payment, AAO user msuthorized to pass the DBT Bill received from PAO Dealing

Hand User.

To register AAO user, PAO user shall login with valid login credentials at PFMS portal to
proceed.

PAO user shall selecO- ET EOOOU 50A0 2ACEOOOAOQEIT T8 O1A
navigate to AAO Dealing Hand User resjration page.

50A0 OEAI 1T AA T AOECAOAA O 11/ A(; EOOOAQEIT I
AO O! OOEOOAT O ! AAT OEAO | IAEARDAOL AQADAEGRAO AIl

bottom to register concerned AAO user.
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Public Financial Management System-PFMS el

0/a Controller General of A . Ministry of Finance

2

Bharatiosh Report

s
cAM Raport
....... - e
Users Mast: [
ReprocessFalledTransaction  [»
220

R -

il [
,,,,,, ek 5
Bank [ masxim b hould iph .
s

- abheAt o

About Us | Sits Map | Privacy Policy | Contact Us | ©2009 CENTRAL PLAN SCHEME MONITORING EYSTEM. All Rights Ressrved.

Figure: AAO Registration Page

Success Message is displayed on the screen, once the concerned PAO DH user is registered
successfully.

Public Fi

0/0 Controller General of Accounts. Ministry of Finance

F|gureAAOUser Registereéuccessfﬁlij -

5.6 PD Maker Registration & Approval

5.6.1 PD Maker Registration

After filling up the PDF form, the concernedPD Makerneeds to becreated andapproved by
PD Checker User and then approved at second level by DDO.

PD Maker user, for DBT Payments, @&ithorized to upload beneficiary data for approval and
create required sanction.

PD Checker shall login with valid credentials in PFMS portal to register PD Maker user.
I FOAO OOAAAOOAOI 1T GCETh 0% #EAAEAO OBAI 1T OAI AA
- AOOAOOGS 1T AT O EGAdreed.T 1 AEO OEAA T £ OE

Il;'/ul[v;li:: ﬁir:;ancilal‘ Manag:rpenl{?ystem:lfu!:‘m& S 'm 3

_2 |

=

| >
b
I ) IO T o) e £ (B ey A B o o I
i b
e 5

......

Agency Bank Account Validation Status

Figure: PD Checker Logged in
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/T OEA OAOAAT OEAO A 111 x0h AT OAO Al 1T OEA
to successfully register concerned PD Maker.

4

Public Financial Management System-PFMS‘

0/a Controller General of A Ministry of Finance

Homa

CAM Reports

Users Master [
[
> i Nagar Havel
>
i = Civic
m Heera)
' [ kumar
‘[ PD Maker

[ pfms nishu@omail com

Phone Noi * | 9582587413

* | Name of your High School”

About Us | Site tap | b Fact Us | ©2005

Figure: PD Maker Registration Pé&f.] 7 7

i Public Financial Management System-PFMS
ab 01/0 Controller General of Accounts, Ministry of Finange ™™ "™

CAM Raports -
User Details
& User has been saved 4 success fully

...........

15 charactars. Password should contain alphanumaric and at lsast one

About Us | Site Map | Brivacy Bolicy | Contact Us | D20 TNG SvsTEM. Al A

Figure: PD Maker Registered Successfully '

5.6.2 PD Maker Approval

Now, concerned registered PD Maker needs to be approved by associated DDO user.

To approve registeled PD Maker, user shall login in PFMS with valid credentials.

I FOAO OOAAAOOEOI ,1TCET h OOAO OEAI T OAI AAOD
the left side of the screen
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Public Financial Management System-PF MS Yeicame: nicepsms Enicepam=] wd
0/0 Controller General of Accounts, Ministry of Finance Financial Year: 2015-2016
. valid

BharatKosh Report »3

_— 3 hink tha hould b =sse contact
Scholarship Management °3

Bharatkosh

CAMReports

Masters

Users Master MIS User Registration

Manage Users |

Ministry User Registration

Daily Activity

Agency Master

All Types User Registration

v v | =l

View Usar Details

e-Sevaarth

RRRRRR

2 152 [ e

Figure: Approver Login

On the screen tbat follows, segrgh for the cgag:ngd‘ PD~M§1k’erAuser‘, \{vh,o negads gp’p[ong,A .

usingatleasti TA T &£ OEA OAAOAE AOEOAOEA AOAEI AAT A

button to view desired results.

&1 O AT TAAOT AA 0% - AEAO OO0AOh APDPOI OAO ®OAO
AEI x

Al Ad O OEAx OOAO AAO O AT A POl AAAA

Public FlnanLlal Management System-PFMS
0/a Cont ral of Accounts, Ministry of Fir

AEeut Us [ & BLAN SCHEME MONITORING SYETER. All Rights Reserved

|5'|gure.= Méa‘;‘ge‘ UsersSearch Results
10O OOAO AAOAEI O PAcCAn AT EAE 11 EUPAOIETE AC
and proceed with user approval procedure.

Public Flnunulul Management System-PFMS
0/0 Controller General of Acc Ministry of Finance

 Figure: PD MakerUser Details
1 O OEA OAOAAT OEAO OAOAAT OEAO A 111 x0h Al E
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Puhl ic Financial Manasement System PFMS
0/o0 Controller General of Accounts, M ry of Fin

-

5.7 User Mapping by PD

PD needs to login at PFMS portal with valid login credentials to initiate and proceed for
mapping wite 3 AEAI Ah $$/ AT A o!/ AOA8 ! £#OAO OOAAAOGO
- ADPET ¢6 O1T AAO O50A06 1 AT O EOAI 11 TAEO EATA C

L 2 Public Financial Management System—PFMS w

@ 0/0 Controller General of Accounts, Ministry of Finance i
Home | S——
Users Ol User Mapping

f Agency according to status and type. To find out what a particular status means,

E-Payment o ind the detais o Aaency I ‘o the corresponds ing statu:
Sanctions (>3
Reports

Agency Bank Account Validation Status

My Schemes (>3

Register/ Track Issue

Figure: PD- User Mapping

On the screen that follows, PD Maker shall select Grant from dropdown and schemefs

I ADPET ¢ AU OAlI AAOGET ¢ AEAAE AT @gAds #1 EAE O! AAOQ
grant.

3A1 AAOGAA OAEAT A AT A COAT O x1 O A AA [T APpPAA AEO
PD Maker may map PAO/DDO, Agency and Vendor Details.

Wy Public Financial Managgmcnl Sy\!cm PFM§ eles c: Teliete goul
| & 0/0 Controller General of Accounts. Ministry of Fin B e e ;
e e ————— S U £ s ————————t———CCTEA
Unaes [ Controller: INFORMATION TECHNOLG
E-Payment C g
Sanctions (>
Report:
nnnnnnnn r
Register/ Track Tssue

Figure: Gaant & Scheme Mapping

5.8 PD Maker: Upload Beneficiary Data

To upload beneficiary data, PD Maker shall login at PFMS portal with valid login credentials.
I £FOAO OOAAAOOAEOI 11T CETh 0$ -AEAO OEAI T OAl AAC
menu item on |t hand side of the screen.
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g Public Financial Management System-PFMS

(Snrmerty CPSMS)

0/0 Controller General of Accounts, Ministry of Finance

Home Deepak Tewari

Users D

The following table shows the summary of Agency according to status and type. To find out what a particular status m)|
E-Payment e find the details of Agency in a status, Click on the corresponding status.
Sanctions o

Reports Agency Bank Account Validation Status
My Schemes [> | Files Returned to Agency
Register/ Track Issue Manage

Figure: PD Maker Upload Beneficiary Data
On the screen that follows, PD Maker shall select Beneficiary Type and download template .
Al O AAT AEEAEAOU AAOA AU Al EAEET C EUDPAOIETE Os$I
In the downloaded template, PD Maker shall fill up the required beneficiary data and
OPITAA EO 11 0&-3 DPi OOAI AU Al EAEET C O5PIi T AA &

Public Financial Management System-PFMS

(formerty CPSMS)

0/o Controller General of Accounts, Ministry of Finance

Home
Upload Beneficia
T L Scheme : [0545 - NIC ~]
E-Pa o o Beneficiary Type : Employes ~ |
Template : PD Beneficiary Data ~ | Download Template
Sanciion= D Select Excel File: | —
R ris
it Upload File|

My Schemes [
Register/ Track Issue Excel Upload Hista

No Record Found

Mote: User can download criginal and status file only for last 10 days

Figure: Upload File

Once the beneficiary data is uploaded successfully on the PFMS portal, success message
shall be displayed on the saen.

% | [Public Financial Management System-PFMS Vielcome: Deepak Tewar [dktewari] ogou
& = ; (lemerty CPSMS) User Type: PDMaker . Change Passwor(|
— 0/0 Controller General of Accounts, Ministry of Finance Finandial Year: 2015-2016
Home
Upload Beneficiary Data
Years Df | [scheme: 0545-NIC v]
E-Payment D Beneficiary Type : Employee v
; Template : PO Beneficiary Data v | Download Template
Sanctions D N 1
Select Excel File: | CPSMS |
Reports
File uploaded Successfully ! To check update(s) status, click on "Refresh Upload History" button.
My Schemes D @
Register/ Track Issue Refresh Upload History|
FileName Template Scheme  Total Records Valid Records Invalid Records  Status Uploaded on Uploaded By
NIC_2015-12-10.Xls PD Beneficiary Data 0545 - NIC 09/12/2015 02:07 PM dk.tewari
Note: User can download original and status file only for last 10 days

. S ) Fjgurg: File Uplqad}ed}Sycpessfl_Jlly o o o R ]
4EA ODPI T AAAA AAT AEEAEAOU AAOA EEI A OEAI1T AA A
on the same screen.
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& |[Public Financial Management System-PFMS Viecome: Deepak Tewari (dtewari] Log
= (formerty CPSMS] sser Type: ange Passw|
df: 00/0 Contraller General of Accounts, Ministry of Finance e Financial Year: 2015-2016

Home
Upload Beneficiary Data
Users DY | [scheme: 0545-NIC ]
Eipayiment b Beneficiary Type : Employee 7
Template : PD Beneficiary Data V] Download Template
panctions D | [setect xcel Fite: | e
Reports -
po Upload File
My Schemes D
Register/ Track Issue Refresh Upload History|
Excel Upload History
FileName Template Scheme Total Records Valid Records Invalid Records Uploaded on Uploaded By
NIC_2015-12-10.1.xls PD Beneficiary Data 0545 - NIC |2 Successfully Complete 05/12/2015 02:35 PM dk.tewari
NIC_2015-12-10.xIs PD Beneficiary Data ‘ 0545-NIC |5 Validation Errors /12/ :11 PM dk.tewari
NIC_2015-12-10.xis PD Beneficiary Data | 0545-NIC |5 Validation Errors 05/12/2015 02:07 PM | dk.tewari
Note: liser can download oriainal and status file onlv for Iast 10 davs

Figure: Uploaded Data History

PD Maker: Sanction Creation

Maker needs to login at PFMS portalith valid login credentials to initiate and proceed

OAT AGET1T AOAAOQETIT DOIAAAOOA8 I £FOAO O

= AAAC
AOCOET 16 O1I AAO O3ATAGEI 106 1 AT O EOAI 11 I AEO

2 Public Financial Management System-—PFMS
- S ety CESNES
C’:&‘_‘: 0/0 Controller General of Accounts. Ministry of Finance 1
Home
Usesrs >
E-Payment L
Sanctions | upload Beneficiary Data mmary of Agency according to =
he corresponding status.
i Crente DBY Sanction
My Schemes > =t =
Create DBT Sanction
Register/ Track Issue Manage

1
Figure: Create Sanction
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PD Maker may view details of uploaded beneficiary data in Read Only Mode, agaivhich
OAIAA(’)‘E'I',I I,EONA/}EAIC; AO:&AOAAP‘AUA Al EAEETI ¢ O
$AOAE]I 06 OAAOQEITT 1T &£ OEA OAOAAI

- Public Financial Management Systemm.
0/0 Cantraller General of Accounts, Ministry of Finance

M-
o
m;
c

e -

Croats Sancuon

- Flgure Create SanctlonEnter Detalls

Upond EAEET ¢ OEA EUDPAOI ETE AOAEI AAI dctignlof ttEA COE
screen shall display details of uploaded beneficiary data in Read Only Mode as presented

below.
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Beneficiary Records

show Actiity/Componant Data | vas -
o4 T > Find Inexe  ble @
Scheme Name | NIC - [0545]
File Name | dktewari_Nic_2015-12-10.Lami Beneficiary Type : Employes
Total Beneficlaries:| 2 Total Payment Amount: 2,130.00
BENEFICIARY DETAILS
$.No. |Beneficiary Name Regional Mame  Father/Husband Name Gender | Beneficiary Code | Date Of Birth Category | Religion Payment Payment Period Activity Name Payment
Amount Amount(Activity)
GRAND TOTAL: 2.130.00
1 Shri Surinder Kumar Gupta 7 e P ™ 8DL5D00054539 1613.00 /A N/A

e

2 Ms. Seema Goyal o F BDLSD00054540 517.00 N/A /A

i §

Figure: Beneficiary Details

#1 EAE O#OAAOA 3AT AOEI 16 AOOOII

Public Financial Managemenl System-PFMS veia
0/0 Gontroller General of Accounts, Ministry of Finance -

4

Flgure Sanction Creted Successfully

5.10 PD Checker: Approve Sanction

Once a sanction is created successfully by PD Maker, the created sanction shall be approved
by concerned PD Checker.

To approve a created sanction, PD Checker shall login at PFMS portal with valid credentials
Pre-requisite

1 To approve a sanction, PD Checker must have the Digital Signature Certificate (DSC)
enrolled.
1 Enrolled DSC must be approved by concerned PrAO user.
I £FOAO OOAAAOOEOI 11T CETh 0$ #EAAEAO OEAditl OAIl A
hand side of the screen.

O/ao Cantroller General of Accounts, Ministry of Finance S

2 I Public Financial Management System—PFMS

Users=

Ihe folicrving table shovr= the summany of Agency according to status and type.
£ Aagency in

E-Payrment detaiis o = =tatus__Clicic on the corresponding status

(==
>
Sancticns F

| Approve Sanction §

Reports
Master= (&2
My Scheme= -

/ Teacik X

Figure: PD CheckerApprove Sanction

On the screen that follows, PD Checker would view details of the sanction which needs to be
approved.

O©PFMS 2020All Rights Resved with PFMS, O/o Controller General of Accounts, Min. of Finance, GOI
32



AEEAEAOU m&@%mq OAEI O¢
A xI 601 A AA O" Al AEE

Ol
Qu

AO O3AIAGEIT SAOAEI O 3AAOGEITS | & OEA
5
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To approve the concerned sanction, PD Checker must select the check box available at the

AT 6611 AT A Al EAE OS$ECEOAI T U B3ECT 3phoveAtleEl T T 2/
sanction.

gj ‘ Public Financial Ma

cment System-PFMS)
ey of Flaans | e €T

0/0 Controller General of Accou;

Modified On:

[ Digitally Sign Sanction / Reject Sanction | View Sanction (XML Tile) 1o be Digitally Signe] | Benefic ayment | [ Back |

Figure: Sanction Details

/' TAA OEA OAT AOEIT EO AbPDOi OAA OOAAAOOADI T UR (
#EAAEAOG x1 Ol A AEAT CA OiI O" AT AZEAEAOU EO DAT AE
11 0T h O1T AAO O3 ATIAOEIT A GEOAGA @A BIAMAOE3 AT ACET T 3¢
O!' pPOT OAAG 8
[mck |
Figure: Sanction Approved Successfully
5.11 DDOz Receive Sanction & Generate Bill
Once a sanction is created successfully, it shall be available to DDO user for bill generation.
The created sanction, first, must be received by concerned DDO user. After receiving a
sanction, DDO user must Generate Bill for the concerned sanction.
$$/ OOAO AT OI'A OAAAEOA A OATAOEIT Au OAI AAOGEI]

item.

O©PFMS 2020All Rights Resved with PFMS, O/o Controller General of Accounts, Min. of Finance, GOI
33



Public Financial Management System-PFMS
(formerty CPSMS)

0/o Controller General of Accounts, Ministry of Finance

Home

CAM Reports Naresh Kishore

Budget

i (TS NS IO 5 520 GRS U 6L Ga 25 FIHEIS S50 TS S0 00 THaE ST 4T 50 0T WA

Sanctions

No. of Sanctions

Sanction Printing Templates

Reports Challan Entry
Agency Master Data [ | oigital sign Batch
Register/ Track Issue Generate Bills

Single Voucher Multiple Cheque

o ook NO W

Print Bill

Bill Settlement(CDDO)

Multiple Vouchar Single Chaqua  [nary
on the corrasy

ding to status and type. Te find out what 3 particular status maans, taks your mouss ovar the status name. To find the
tus.
Outstanding Challans

Manage Sanctions

Agency Bank Account Validation Status

Figure: DDD UserReceive Sanction

On the screen that follows, select the check box for sanctions to be received and click

O2AAAEOA 3ATAGEI 16 AOOOIIT 8

4

bord Public Financial Management System-PFMS

0/0 Controller General of Accounts, Ministry of Finance

Receive Sanctions

Sanction Status 1| Approved -
=] To Date i (dd/mm Fyyyy)| 25022016 ftssi]

v v v o

Sanction Date Errp—

- PAC, IMD, M/ Earth Science, NEW DELHI

- PAD, IMD, M/o Earth HEW DELHI

- PAG, IMD, M/c Earth

NEW DELHI

AD, IMD, Mfo Earth Science, NEW DELHI

Figure: DDO UserSanction Received

After receiving concerned sanction, DDO user shall generate bill for it. DD€er shall select
6 AT AGAOA "EI1 08 O1 AAO O3ATAOEIT 06 i AT O EOAI S8

ﬁ Public Financial Management System-PFMS
i, (formerty €AY

0O/o Controller General of Accounts, Ministry of Finance

Bil (cDDO)

Agency Bank Account Validation Status

Figure: Generate Bill
On the screen that follows, DDO may search for required sanction using search criteria and
Al EAEET ¢ O3AAOAEG AOOOIT 8

From the displayed search results, select checkoxes for concerned sanction for bill

CAT AOAOCEIT 18 #1 EAE 06 OI CAT AOAOA AEI 1 O £ O OAI
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o 0/0 Contraller General of Accounts, Ministry of Finance

Figure: Generate Bills

5.12 PAO Dealing Hang Receive Bill & Pass to AAO

Once the bill is generated by DDO for concerned sanction, it hbeen received by PAO

Dealing Hand User.

After receiving the generated bill, PAO Dealing Hand User must pass to AAO user.

o'/ $AATEIC (ATA 50A0 OEAIT OAI AAO O02AAAREOA 3A

welcome: dhdgm dhdgm
User Typs: DealingHand
Financial Year: 2015-2018

bl

Public Financial Management System-PFMS

srmerly CPSMS)

0/a Controller General of Accounts, Ministry of Finance

|

Home

CAM Reports

Track CPSMS Transaction

single Voucher Multiple Cheque

Download eAdvice TE

Multiple Voucher Single Cheque

Budget (3

T (EmnE min aimin E o S & sy ing to status and type. To find cut what a particular status means, take your mouse over the status name. To find
e e the deta Agency in a status, Click on the cor us.
Sanctions [ | Receive Sanctions
Transfer Entry b | pass Bills
Bank Rzconciliation [> | create Advice

Agency Bank Account Validation Status

Reports Forwar d Advice
Bank [> | Digital Sign Batch
Register/ Track Issue Cheque Printing

Figure: PAO Dealing HandReceive Sanction

o
=1

O02AAAEOA 3ATAOET 16 AOOOIIT 8

the screen thatfollows, select the check box for sanctions to be received and click

Sanction No : Sanction Status :| BillGenerated ¥
From Date : =
01/04/2014 H
(dd/mm/yyyy) -ﬁ
Sanction
Amount :
Scheme :| --All-- A

To Date : (dd/mm/yyyy)|31/032015 R

Sanction Sanction Scheme Amount View
Number Date File

205307 - Asstt. r File

dada sanction | 26/03/2015 Secretary(finance), Secretariat, 070?8.9 P":\O‘ Directorate of Account!:‘:, L 222.00 not

; N Administration of Dadra & Nagar Haveli :
Silvassa exists

205307 - Asstt. File

c, = 070789 - PAQ, Directorate of Accounts, UT
/03/2015 Secretary(finance), Secretariz ‘ .

test12 14/03/2015 Secretary(finance), Secretariat, Administration of Dadra & Nagar Havell 13.00 not

Silvassa exists

Figure: PAO Dealing HandSanction Received

After receiving concerned sanction, PAO Dealing Hand user shall pass it to AAO user. PAO
Dealing Hand user shalb A1l AAO O0AOO "EI 1 06 O1T AAO O3AT AOEI

On the screen that follows, PAO Dealing Hand user shall search for concerned sanction.
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@ | |Public Financial Management System-PFMS Weleme: dhdgm dhdgm [dhdom] Lo

&‘5 (femery CPSMS) U_ser Tj,‘pe: DealingHand Change Passwic|

= 0/a Contraller General of Accaunts, Ministry of Finance R e RS
Home
BharatKosh B
CAM Reports Sanction No : Sanction Status :| RecievedByDH v

From Date : (dd/mm/yyyy)| 01042015 :ﬁ To Date : (dd/mm/yyyy) 25022016 :ﬁ
Badaet b Sanction Amount :
ReprocessFailedTransaction  [» Scheme :| -Al- M
D00 ;| -Al- A
Sanctions [
Bill No :
Transfer Entry [> e~
Bank Reconciliation b Search
Reports
Bank [ Sanction Sanction Scheme DDO Amount Status Bill Token
Number Date Number  Number
Register/ Track I | B . T - ’
caiater Toack Lo Sanctiond02 19/02/2016 3021?15 B%DLEID PA, IMD, Mo Earth Science, NEW | 5 oy | pecievedayDH | croooooor7 |22 20/02/2016 | FIlE Mot
I G.M exists
. - 200145 - 000110 - PAQ, IMD, Mo Earth Science, NEW S I PR . so/on/anie | File et
66754 19/02/2016 e g 4500 |RecievedayDH | cronooonts |23 w2200 | 72 ¥

Figure: Pass Sanctioto AAO

50A0 OEAIT AA 1TAOECAOAA Ol

sanction to AAO user.
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Public Financial Management Systcm PFMS

& 0/ Controller General of Accounts, Ministry of Finance
Heme . swctombews |
Bharatkosh (=3 er: - SCIENCES us:  RecievedByDH
P Sanct + asioz0ie
o i Sanction Type:  Expenditurs (00O 8ill \ 24
bari  Sanctionooz i 1w/0z2016
R
BAG: 000140 BAS, TUD, W/a Earth Seiance, NEW DELHI
H DDO:  200146-0.G.M Remarl ks s
Transfer Entry [
Bank Reconciliation (3 Created By:  ddodgmos Creatad Oni  15/02/2016 06142100 PM
T Modified By:  dhdgm Modified O 20/02/2016 05126136 PM
Bank B

Account Dstails:

agister/ Track Issua
Somigker Teachi Grant

Available Budget

Function Head
0071015000100-5UBSC

CRIPTION TOWARDS NPE

Object Head Category External PAO
S 2004 FOR GOVERNMENT &

500-Recaipt SERVANTS -0 -RECEIF -1

Bill Datailz

Bill Date:  19/02/2016

Token Date:  20/02/2016

Vendor Datails:

Vendor Name

1 Pankaj Jain (BCHM)

Account Number

30001135103

Gross Amount

Deduction Amount Net Amount

240

Payee Remarks

NPS Remarks by PD1

Figure: Pass Sanction to AAO

5.13 AAO User Pass to PAO

AAO would receive the sanction bills passed by PAO Dealing Hand User.

To pass cd AAOT AA OAIAOEIT~ El
O3AT AGEIT 1 08 A&OI I Al EOAI

On the screen that follows, AAO user shall search for concerned sanction using available
search criteria.
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W Public Financial Management System-PFMS
é_‘f' 0/0 Controller General of Accounts, Ministry of Finance =)

Home
BharatKosh [
CAM Report: Sanction No : Sanction Status 1| —-Al- -
From Date : (dd/mm/yyyy)| 01042015 s To Date : (dd/mm/yyyy)| 25/02/2016 =
G s & 1 Sanction Amount :
Budget [ Schama 1| Al =
bDO ;| Al v
ReprocessFailadT: ction [
BillNo :
e 1" Token No
s > Reset
Bank Reconciliatior L
Reports Amount Status Bill Token
te Number Number
A Master Dat = - =
S 3 NPS Sanction 22/1 Z X assedByDH [ cPooooo0zE | 2
Bank [ e . 000110 - PA . M cience, NEW -
npsaG 102/ 20: et s000. a==ed@yDH | CPOCDOD0OE | &
Registar/ Track Issus . 000110 - D, Mo Earth Science,

nps_12022016

DELHI

000110 - PAO, IMD, M/a Earth Science, NEW

kest_1202201€ e e azz2dByDH | CPODDOD013

Figure: AAO UserPass Sanction Bills
User shall be navigated to Sanction Details page. At his screen, AAO user shall click
O0&1 OxAOA O1 0!/ j0AOOQs AOOOIT AO OEA AiI OOI i 8

Public Financial Management System-PFMS SlEEE e e
D/0 Controller Gensral of Accounts. Ministry of Finenca " “="M=) acrrmicar
- = = =

p.:-4

Avaitaisie e

Figure: AAO Forward sanction to PAO

5.14 PAO-PAO Pass & Digitally Sign Sanction

Once the sanction is forwarded by AAQ, it hdseenreceived by PAO User. After receiving
the forwarded sanction, PAO must pass the concerned sanction and digitally sign it.

PAO5S OAO OEAI T OAI AAO O0AOO "Ei1 08 O1 AAO O3AT AOE
On the screen that follows, PAO user shall search for concerned sanction using available
search criteria.
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Figure: PAO UserPass Sanction
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